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the UsP electronic research repository (www.repository.usp.ac.fj) collects, maintains, promotes 
and disseminates the research and scholarly outputs of all UsP academic and comparable 
professional staff, research and technical support staff, adjunct appointments and students 
enrolled at the University. records can be browsed by author, date, subject, division and type. the 
research repository also provides access to an electronic copy of the material when available. 
the repository represents a major knowledge management resource of the University and 
demonstrates the range and level of research achievement of UsP staff and students. 
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from the research repository website (www.repository.usp.ac.fj), click login on the home page. 

Use your network username and password to log-in to the system.
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click “login”
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simply enter key words or 
phrases into the search box 
and click “search”.

click “Advanced search” and fill in details accordingly. 
it is recommended that you fill in as much detail as 
possible to narrow down your search.

you can limit the search by any of the following and 
just leave the fields you don’t want to search BLAnk.
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When searching for items, 
you may save searches by 
clicking on “save search.”

you may also view your saved 
searches, by clicking on “saved 
searches” on the home page.
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you can browse records by “Year”, “subject”, 
“division”, “Author” and “type.” When you 
browse by one of the following, you will find the 
full records of publication in the archive by the 
grouping you have selected. (refer to example 
below). 

to view the full-text of the item, click on 
attachment below the article citation. 
Where copyright restricts the deposit of 
full items, a pre-published version will 
be uploaded for your perusal. Where 
there is no pre-published version 
and only a published version with 
copyright restrictions, single copies 
will be stored in a database managed 
by the research office. access to these 
items will be given provided that the 
items are used for personal research 
or study, educational and not-for-profit 
purposes. 

click on the target author’s name to retrieve list 
of publications.

When you click on any of the target author’s retrieved list of publications, a 
result page will show with detailed bibliographic metadata for that selection 
you have made. if you want to view more metadata, click “view item”.
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if you want to deposit an item, go to the homepage and click on “manage 
deposits”. then click on “new item” to make a deposit.

identify the “type” 
of publication, 
“upload” documents 
if available, enter 
“details”  & 
“subject(s)” of your 
item, then “deposit” 
item.

to view the metadata of items 
you have deposited, click on                          
, to delete items click on         , 
to edit items click on        and 
to deposit items click on       .

on the manage deposits page, 
you can view your items in 
the user workarea that still 
need editing, items that have 
been deposited and are under 
review, items that are on the 
live archive, and those that 
have been retired by checking 
of the boxes. 
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